Appendix 5: Step-by-Step Guide: Online incidents of inappropriate behaviour affecting students
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Step 2

Take Action

Step 1 Step 3

Contact the
Appropriate Supports

Identify Concerns

Is the student distressed? Ensure the student is safe

A student may feel distressed by If you suspect or have identified an Leadership team
events including cyberbull incident of concem, it is important o )
sexting. exposure to to first make sure the student's If your inquiry leads you to believe
i or a breach of the school's are in a safe environment. that a concemn is real, butitis
Bully Prevention Policy or NOT CRIMINAL then immediately
e E = L Further inquire into mwa'“-sc,e"'ms"aip"é amhe’w
the incident report the incident and plan the
Ha.s a studen} been exqosed o , o appropriate response and support
to inappropriate behaviour? Inquire into the inappropriate incident.
This may include discussions with

all staf and students who have The Victoria Police

been directly or indi involved

the incident and/or its If your inquiry leads you to believe

them at risk of suffering signicant maacmmmmgaym

physical. psychological or ' )

emotional harm. They may be in In such cases seek advice about

need of immediate protection. contacting the parents of all
students involved in the incident.
If a school is unsure whether an

Has a student engaged in

i i i inci I . the Poli
inappropriate behaviour incident should be reported, the Police

will advise the school as to whether

affecting ANOTHER student? they will investigate or whether the
. s;z:olslnuldhzuemesmmon
A student may have engaged in
Ihal Imay' mm;;;ﬂ;e Security Services Unit
or emotion harm to ANOTHER -
student(s). All students may be in o odie
e If a school is unsure whether an
. incident is criminal or not they can
Has a student engaged in also contact the Security Services
Unit. This will alert regional staff.

inappropriate behaviour
affecting THEMSELVES?

Aﬂudentmayhavemned

Phone: (03) 9589 6266

andlor
damagng to THEMSELVES

(e.g. sexting). They may be in
need of immediate protection.

Has the student engaged
in CRIMINAL behaviour?

A student may have engaged
in inappropriate behaviour
online that could be deemed
as CRIMINAL actiity.

*Please note: an incident of concem
may include one or more of the above.

Step 4

Respond and Provide Support

Support all involved people

Provide reasonable and ongoing wellbeing support to all students
aldstzﬂvdlov:erelwdvednurwmessmmemadan.

Refer to the School’s Policy

In resp g to online inci of inappropriate behaviour, Princip

and teachers should refer to their lying F ion andlor
ElwmemPoicymdblbwlhe_" priate p and,

Each g school has loped a g F i
andlor Student Engagement thatsesotnhengrts responsibli-

in the school community, including

Work with Leadership Team

Work closely with your school's Leadership and/or Student Wellbeing Team to

discuss strategies that can be used to respond to and support ALL students at risk

frunthenwaebehamr Thrsmaymdemtsellmgmdswponume
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upp g
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any relevant observations, and review i as necessary.

For more i ion, visit

Contact Parents

Where appropriate, theparmtsofa!lsudmtsmdved If a school

is unsure whether parents should be contacted, the Department’s Legal
Division or Security Services Unit can assist to make a decision.

Consult Regional Staff

Contact your student wellbeing or Community Liason

Officers in your Regional Office for support.

South Eastern Victoria Region

Dandenong: (03) 8765 5600
Moe: (03) 5127 0400

North Eastern Victoria Region
Benalla: (03) 8392 9500

Glen Wavery: (03) 8392 9300
North Western Victoria Region

Bendigo: (03) 5440 3111
Coburg: (03) 9488 9488

South Western Victoria Region
Ballarat: (03) 5337 8444

West Footscray: (03) 8397 0300
Geelong: (03) 5225 1000

Further
Information

Remember to Record

At all times remember to:
= Record the incident. (e.g. screen

shots of the incident, notes from the

interviews)

= Record the process taken to
resolve the incident (e.g. steps
taken to remove content, mediation
attempts).

Bully Stoppers

For more information visit DET's Bully
Stoppers website:
3ubullystoppers

Security Services Unit
reference :
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