
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 

                               

Ash Wednesday is on the 2nd March. 
Lent begins on Ash Wednesday. From Ash Wednesday, Ordinary Time is 
interrupted until after Easter Time. The theme for Lent is Reconciliation. 
Ash Wednesday and Good Friday are days of fast and abstinence. The law of 
fasting binds those who have completed their eighteenth year, until the beginning 
of their sixtieth year. Lent is a penitential season of prayer, self-denial and helping 
others. In this way, the whole Church prepares for Easter with those who are to be 
baptised. Catholics are obliged to receive holy communion at least once per year, in 
Australian and New Zealand between Ash Wednesday and Trinity Sunday. In 
Lent, the Alleluia is omitted from Mass.  

Praise to you, Lord Jesus Christ, king of endless glory! 
If today you hear this voice, hard not your hearts. 

Praise to you, Lord Jesus Christ, king of endless glory. (Cf Ps 94:8) 
Gospel: Mt 6:1-6, 16-18: Your Father, who sees all that is done in secret, will reward you. 
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u Engage                                 u Educate                                u Empower 

Principal:     
Mr. Michael Bonnici 
principal@hestalbanssth.catholic.edu.au  
 

Deputy Principal: 
Ms. Anne-Marie Conte  
 

Parish Priest 
Fr. Vincent Long Pham CSsR 
Community Leader:  
Fr Peter Ly Trong Danh CSsR 
Assistant Priest:  
Fr Vincensius Lolo CSsR 
Fr Patrick Corbett CSsR 
Fr Christoforus Matutina CSsR 
(P) 9366 1310 
Mass Times 
Saturday: 6pm 
Sunday: 9am, 10.30am, 6pm 
Vietnamese Mass at 12pm 
Prep: Mary James, Natalie Lucchiari,     
Carla Lolicato & Samenta Ganeshanantham,    
Grade 1: Jo Dragovic, Angela Lopez-Dee, 
Elise Ring & Crystal Carmuciano/       
Maryanne Camilleri. 
Grade 2: Jackie Dabal/Clare Christie, Thy 
Tran, Dion Xuereb & Juliana Bizjak. 
Grade 3: Thilini Nanayakkara, Jane Hurren 
& Vivian Faraj/Christine Saunders. 
Grade 4: Jennifer Khong, Kathryn Barrie, 
Julie Murnane & Rose Barnes/            
Gabrielle Bright. 
Grade 5: Bruno Pellaschiar, Vanessa Shaw/ 
Tamara Patel & Stefany Nemet. 
Grade 6: Jacelle Cablao, Helen Kennedy & 
Adam Nicholl. 
Education in Faith: Vanessa Shaw 
Learning & Teaching: Anne-Marie Conte 
Literacy Leader: Bernadette Parnis 
Literacy Intervention:  Charise Gibbs,  
Reading Recovery: Karen Colman &  
Cassie Renfrew.      
Maths Leader/Tutoring P-6: Erin McNally 
Maths Intervention: Maryanne Camilleri 
Learning Diversity/Wellbeing:  
Julie Semcesen  
Speech Pathologist: April Jones 
Family and Community Engagement 
/Wellbeing: Clare Christie 
School Counsellor: Edward Faraci  
Digital Technology/ICT:  Vivian Faraj 
Visual Arts: Shobha Hickey  
Performing Arts-Music: Damian O’Bree  
Physical Education: Harry Herrera   
LOTE (Mandarin): Miyi Sun   
EAL/New Arrival: Irene Jurista 
Education Support: Joe Sirianni 
Library: Jenny Bistricki & Rita Zammit 
Business Manager: Sue Smart  
Administration Staff: Connie La Macchia,         & 
Mandy Huong 
Community Hub Leader: Adella Howard  
Cleaner: June Balatbat & Maria Attard 
Maintenance: David Lathouras         

Newsletter No. 3 – Friday 25th February 2022 

Dear Families and Friends, 
 

More than a week ago, Fr Vincent celebrated the 2022 
Opening School Mass on the oval. Mrs Shaw prepared 
the celebration and Mr O’Bree sang for us.  Our Student 
Leaders led us in prayer and helped throughout the 
liturgy.  During the celebration we prayed for each other 
so that God would help us throughout the year.  We also 
welcomed and prayed for our school community and for 
our new students and staff. I would like to congratulate 
everyone for their participation during the liturgy; it was a 
lovely celebration. After the liturgy we had school 
assembly and a number of students from various grades 
received a Principal’s Award. 
 

Last Tuesday, all families received information regarding 
our annual Parent/Teacher Chats.  This will be held on 
Wednesday 9th March 2022, from 12:10pm until 7:00pm. 
Please note that students will be finishing school at 12pm 
on this day. Unfortunately, this year we cannot have our 
Parent/Teacher Chats face-to-face due to the risk 
involved surrounding COVID-19.  The Parent/Teacher 
Chats will be conducted via Zoom or via the telephone. I 
realise that this, as well as other practices that we have 
introduced at the school are not be ideal, but they are 
there to keep everyone safe and I seek your full 
cooperation. 
 

As mentioned in our previous newsletter, Holy Eucharist 
Parish will be celebrating its 50th Anniversary!  Most 
Reverend Peter Comensoli, Archbishop of Melbourne, 
will be celebrating Mass on Sunday 20th March 2022, at 
10:30am.   We hope to  
see you there! 
 

God Bless, 

 
Mr. Michael Bonnici 
Principal 
principal@hestalbanssth.catholic.edu.au  
 
 
 



 

 
 

PARENT/TEACHER CHATS.  
 

This year, Holy Eucharist School will be hosting our annual Parent/Teacher Chats on 
Wednesday 9th March 2022 from 12:10pm until 7:00pm. Please note that students will be 
finishing school at 12pm on this day. Unfortunately, this year we cannot have our 
Parent/Teacher Chats face-to-face due to the risk involved surrounding COVID-19.  The 
Parent/Teacher Chats will be conducted via Zoom or via the telephone. 
Parent/Teacher Chats are a great opportunity to communicate with your child’s teacher and to hear about 
how your child has settled into their new class. However, they are also a great way to discuss any concerns or questions you may 
have regarding your child. It is important that you take the time to think about the things you would like to discuss with your child’s 
teacher, to ensure you make the most of your allocated time. 
 

The Parent /Teacher Chats will be approximately 10 minutes in length – just enough time for you and your child’s teacher to meet 
and/or communicate. During this meeting, your child’s teacher will be asking questions which will provide them with important 
information. The information gathered will assist the class teachers when planning lessons teaching your child. eg: your child’s 
birthplace, date of arrival in Australia, first language/s spoken, etc.   
We ask that parents select their preferred time as soon as possible and to return their slips to their child’s teacher without delay. If 
parents have more than one child at Holy Eucharist School, they are asked to add them to the same list as well. 
 
 

DESIGNATED GATES: 
 

Students from each year level will still need to use the designated gates around the school when entering/leaving the premises. The 
students in Years 3-6 must wear a face mask and will need to sanitise their hands when entering the gates in the morning. 
The gates for each level are as follows: 

• Gate 1 (Next to the hall) – Grade Prep and Grade 3 
• Gate 2 (Next to the church) – Grade 1 and Grade 4  
• Gate 3 (Admin gate) – Grades 6 
• Gate 4 (O’Brien Drive) - Grade 2 and Grade 5 

 

Please note that all classroom teachers will be in their rooms in the morning at 8:45am. The classroom teacher will take the students 
to the gate at home time and will wait for students to be picked up. If you have more than one child at school, you can drop off and 
pick up your children from a preferred gate, so long as you have one child who belongs to the year level specified at the gate. 
Please note that the same gate must be used at pick up time. 
NB: At this stage, parents/carers are not permitted to enter the school grounds. 
 
 

 

RAPID ANTIGEN TESTS 
 

On Tuesday, the Victorian Government announced that existing COVIDSafe measures in schools and early childhood settings would 
continue until the end of Term 1. Rapid antigen surveillance testing will continue until the end of Term 1. The school is expecting that 
the delivery of rapid antigen tests (RATs) for Weeks 5 and 6 will be delivered to the school in the coming days. 
It is recommended that students and staff administer the Rapid Antigen Tests at home twice a week (i.e. on Monday and Wednesday). 
Any positive test results need to be reported to the school. You do not need to inform the school of negative test results, only inform 
the school if your child receives a positive test result. 

 

If staff or students receive a positive test result at any time, they must also report this through the Department of Health system on the 
website or via the Coronavirus hotline at 1800 675 398. 

 

Parents/carers must also report a positive result to the school by phone or by written notification so the school can provide support 
and to record that the student will be absent (whilst in isolation) for 7-days. The school will then need to notify the rest of the school 
community that there has been a positive case onsite and that they should monitor for symptoms.  

 

Please note, that all staff and students must report a positive result to their school on the day they 
received a positive test result. 

 

All students and staff who return a positive result from a rapid antigen test should also follow the latest 
advice at https://www.coronavirus.vic.gov.au/rapid-antigen-tests. 

 

Information about how to do a test, including a how-to video translated into 33 languages, is available at 
https://www.coronavirus.vic.gov.au/rapid-antigen-testing-schools. 
 
 

FACEMASKS  
 

So far, we have been exceptionally fortunate to have so few COVID-19 cases at our school. Facemasks are an 
effective way of preventing the spread of the Coronavirus and it is one strategy that we strongly endorse. All adults and 
staff are required to wear a mask unless a medical exemption applies. Students in Year 3 to Year 6 are required to 
wear face masks when indoors on school premises (including Before/After School Care), unless an exemption applies, 
exemptions must be in writing. It is also highly recommended students in Prep to Year 2 wear facemasks when at 
school or when attending Before/After School Care. We strongly encourage students to bring a facemask from home. 
 
 

IS YOUR CHILD UNWELL? IF YES…PLEASE KEEP THEM AT HOME!  
 

Staff members and students must stay at home if they are unwell or if they may have been exposed to COVID-19. If a child 
stays at home because they are sick, this can prevent an entire class or the rest of the school having to quarantine. 
 

Please remember, when your child returns to onsite learning, it is vital that they do not come to school if they have any of the 
following symptoms: 

• sore throat  
• temperature   
• tiredness   
• loss of taste or smell  
• tummy pains  
• shortness of breath.  

If the students show any of the above symptoms they will be sent home immediately.  
 

It is important that your emergency contact details are up to date. It is also essential that your emergency contact person 
is available if, for any reason you are unable to pick up your child if we ring you.  

 

The constant message is for all of us to be responsible in the actions we take. By keeping yourself safe, you are keeping your 
families, your colleagues and your friends safe. 

 

M Bonnici –Principal 
 

Chats 



 

 

	

	

 

STUDENT VACCINATIONS  
 

COVID-19 vaccines are available to everyone aged 5 years and over in Australia. 
The type of vaccine young people can have depends on their age and, in some cases, whether they have certain medical conditions. 
Some children are already eligible for vaccination, while others will turn 5 during the year. Families should book their children in for 
vaccination as soon as possible after their fifth birthday. 
All parents and guardians should aim to have their children aged 5 years and over vaccinated with one dose of a COVID-19 vaccine 
by the start of Term 1. 
Vaccines for 5 to 11 year olds 
Children aged 5 to 11 can receive the Pfizer COVID-19 vaccine. They will receive a smaller dose of vaccine created specifically for 
their age group. 
By vaccinating your children, you can: 

• reduce the spread of COVID-19 
• protect them from getting sick from COVID-19 
• keep schools open, so children can have more face-to-face learning and playtime with their friends. 

The recommended schedule for vaccination in this age group is 2 doses, 8 weeks apart. Children in this group are considered up 
to date with their vaccination after they have had their two-dose primary course of vaccination. 
The interval can be shortened to a minimum of 3 weeks in special circumstances. For example: 

• for those living with significant disability requiring frequent assistance with activities of daily living, including but not limited to 
down syndrome, muscular dystrophy, severe intellectual disability, traumatic brain and spinal cord injury, or 

• before the start of significant immunosuppression, or 
• before international travel. 

Bookings are available at Victorian GPs and pharmacies and at state vaccination centres (visit 
https://www.coronavirus.vic.gov.au/vaccination-centres). 
Many vaccination centres now offer walk-ins for anyone aged 5 and older. Children aged 5 to 11 years old must be accompanied by a 
parent/guardian who can provide consent for the vaccination. 
To find out which centres offer walk-ins, visit Vaccination centres. 
 

 

SCHOOL NURSE PROGRAM – PREP 2022  
All Prep children received an envelope from the Primary School Nursing Program – State Government. This envelope contains a 
questionnaire about your child’s health and development. This questionnaire is distributed to all Victorian children enrolled in their first 
year of school. 
The questionnaire enables you to raise any concerns you may have regarding your child’s health and development. Parents are asked 
to complete the questionnaire, sign it and return it back to the teacher, sealed in the envelope. These are now overdue – Please 
return without delay!  The school nurse will be visiting the school late February/ early March. 
SCHOOL PHOTOS 
School Photos will be taken on Monday 7th March 2021. All students need to wear their full Summer Uniform and black school 
shoes.  In the coming weeks, each student will be given individual order forms. If you would like to order photos, you will need to fill in 
the order form, pay the correct amount and return it to your class teacher on photo day.  Alternatively, you can order photos online up 
to 2 days after photo day. Please note that cash orders will not be accepted. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SCHOOL HATS IN TERM 4 
In Australia we have “one of the highest rates of melanoma diagnoses in the world...two in three 
Australians will be diagnosed with skin cancer by the age of 70” (SunSmart, 2019). The good news is that 
almost all skin cancers are preventable. It is recommended that staff and students use a combination of 
sun protection measures (i.e. sun hat, sunscreen, clothing, shade and sunglasses when outdoors, avoid 
deliberate and extended sun exposure) when UV index levels are 3 or above (generally from mid-August to 
the end of April in Victoria). In Term 1 and Term 4 all students and teachers are required to wear a hat 
when they are outside. It is an expectation and school policy that all students wear their school hat and 
their correct school uniform at all times. 
 

SCHOOL ADVISORY COUNCIL 
The School Advisory Council will be meeting this coming Tuesday (1st March) at 7pm via Zoom.  

M Bonnici –Principal 

	



 

 
 

NAPLAN 2022 
 
 

NAPLAN is a nationwide measure 
through which parents, teachers, 
schools, education authorities, 
governments and the broader 
community can determine whether or 
not young Australians are developing 
the literacy and numeracy skills that 
provide the critical foundation for 
other learning and for their 
productive and rewarding 
participation in the community. 
 

NAPLAN results allow parents/carers 
and educators to see how students 
are progressing in literacy and 
numeracy over time – individually, as 
part of their school community, and 
against national standards.  
 

The tests provide an important 
contribution to monitoring and 
evaluating the performance of 
schools and school systems in these 
fundamental capabilities. They also 
provide schools, states and 
territories with information about how 
education  approaches  are  working,  
 

the areas to be prioritised for improvement, and those schools requiring support in the teaching and learning of literacy and numeracy. 
The results can assist teachers by providing additional information to support their professional judgement about students’ levels of 
literacy and numeracy attainment and progress. 
 

NAPLAN tests are one aspect of each school’s assessment and reporting process and do not replace the extensive, ongoing 
assessments made by teachers about each student’s performance. Each teacher will have the best insight into their students’ 
educational progress. Parents/carers can use NAPLAN reports, along with other school assessment reports, to discuss their child’s 
strengths and areas for improvement with their teacher. NAPLAN results do not measure overall school quality. 
The assessments are undertaken nationwide, every year, in the second full week in May. 
NAPLAN is made up of tests in the four areas (or ‘domains’) of: 

• Reading 
• Writing 
• Language conventions (spelling, grammar and punctuation) 
• Numeracy. 

 

 

NEW BUILDING 
Last year, the building committee and I we met with MINX architects to finalise our plans for our new building.  Our new building will be 
two-storey and will be attached to the MacKillop Learning Centre (MLC).  The building will include 8 new classrooms and a learning 
deck on the first floor.   However, the inclusion of the learning deck will depend on the cost of the overall building. This week the plans 
were submitted to Brimbank council for approval. The estimated cost for the new classrooms will be around $4.1M.  We were 
successful in obtaining $2M from the Schools Capital Grant.  This money, together with a contribution from our school (as well as the 
loan), will be put towards a new building.  If the plans are approved the build should commence in the middle of this year.   
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mr. Michael Bonnici 
Principal 
principal@hestalbanssth.catholic.edu.au 
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LITERACY NEWS 
Take Home Readers 
At Holy Eucharist reading at home is an integral part of the school’s reading program.  
Research shows the importance of reading on a daily basis to develop children’s use and understanding of vocabulary. At Holy 
Eucharist the expectation is that students read each night as part of their homework and record either on the sheet provided in their 
Reader Bag or in their diary. 
So, our students will have the opportunity to begin borrowing take home books/readers from the school’s ‘Take Home Collection’. The 
purpose of take home readers is to provide students with books at their level of reading. Students have a ‘Reader Bag’ and this should 
be returned to school each day. Students are asked to take care of the books so that they are not damaged. In addition, they are 
reminded that it is their responsibility to ensure that each book borrowed is returned before borrowing any further books. Parents 
please remind your child/children of the privilege associated with borrowing books and the necessity to return.  
Tips for reading take home readers include: 
Participating in reading - Your child does not have to always be the reader to participate in reading.  
Reading activities suggestions - Reading with your child, either taking turns or together. Reading to your child. Or, the reading could 
be done by the child, where the child reads independently, aloud or silently. 
Also please note, there is great value in a child reading the same book on a number of occasions- it may be a favourite book or a book 
the child can read independently.  
Library News 
Our library is up and running. Books have been organised onto shelves, barcodes have been allocated to all students and a timetable 
created to allow all classes access to the library. 
Most classes, if not all, have been lucky enough to get in there over the last couple of weeks and begin borrowing. It has been great to 
hear the buzz and see students’ enthusiasm. 
I am certain that they don’t need reminding about the privilege of borrowing and the responsibility that goes with this. Parents please 
remind your child/children to enjoy reading the borrowed book at home and that it is their responsibility to look after and return it each 
week on the allocated day for library borrowing so that they can choose another book or maybe reborrow if the book hasn't been 
finished. 
Any questions regarding the library please contact your child’s teacher, Mrs Bistricki, Mrs Rita or myself. 
If you have any questions or require further clarification please do not hesitate to contact me, either by calling the school and leaving a 
message and I will call back as soon as I can. Alternatively, email me berndette.parnis@hestalbanssth.catholic.edu.au and I will reply 
as soon as I can. 
 

Mrs. Bernadette Parnis 
Literacy Leader 
Bernadette.Parnis@hestalbanssth.catholic.edu.au  
 

 

PRAYERS 
Holy Eucharist School would like offer their heartfelt condolences to the following staff members and ther families:  

Ø Adella Howard’s mother passed away recently,  
Ø June Balatbat’s brother passed away in the Philippines 
Ø Rose Barnes’ mother pased away recently 

Please remember these staff members and their families in your prayers.  
 

RELIGIOUS EDUCATION NEWS 
 

Project Compassion Boxes 
A Project Compassion box will be sent home to Holy Eucharist School’s families next week for the Lenten season, to 
help support vulnerable people around the world, now and For All Future Generations. 
 

Project Compassion 2022 reminds us that the good that we do today will extend and impact the lives of generations 
to come to build a better future for all. Together, at Holy Eucharist, we can help vulnerable communities face their 
challenges today and build a better tomorrow For All Future Generations.  
Please return the boxes to Holy Eucharist School before the end of Term 1. 
 

Important dates for Sacrament Preparation for your diary: Terms 1 and 2 
Enrolment forms for the sacraments of First Holy Communion and Confirmation will be provided to families soon.  
Families who would like their child to make the Sacrament of Reconciliation need to return their forms now. Thank you to the 
families who attended the Reconciliation Family Faith and Information evening last Monday. 
 

Event Date 

SACRAMENT: Year 3, Reconciliation TERM 1: Thursday 10th March during school hours.  
The Liturgy will be on-line (Zoom) commencing at 9:10am. 

Confirmation Family Faith and Information Evening TERM 2: Tuesday 10th May @ 6.30pm 

Confirmation Presentation Mass TERM 2: Sunday 15th May 2022 @ 10.30am Mass 

SACRAMENT: Year 6 (also including Year 6 2020 candidates), 
Confirmation 

TERM 2: Saturday 28th May @ 2.00pm 

Communion Family Faith and Information Evening  TERM 2: Monday 30th May @ 6.30pm  

Communion Presentation Mass TERM 2: Sunday 5th June @ 10.30am Mass 

SACRAMENT: Year 4, First Holy Communion TERM 2: Sunday 19th June @ 10.30am Mass 
 

Vanessa Shaw 
Religious Education Leader 
vanessa.shaw@hestalbanssth.catholic.edu.au  

 



 

 
 

 
STUDENT SCHOOL LEADERSHIP TEAM 2022 

	
	
	
	
	
	
	
	
	
	
	
	
	
 
 
 
 
 
 
 
 

We proudly announce to the school community and congratulate our  
Student School Leaders for 2022. 

School Captains - Ablak Singh, Jenny Pham 
School Vice- Captains - Alisha Nguyen, Kevin Lam 

Stevens House Captains (RED) – Marley Hallorina, Ayen Kulang 
Clarke House Captains (BLUE) – Thawng Tak Luem, Aurora Arikapu- Bakua 

Taylor House Captains (GREEN) – Rijuta Shrestha, Christoff Reyes 
Padley House Captains (YELLOW) – Esther Ly, Simon Tat 

Holy Eucharist School Sphere Leadership Team (Mr. Bonnici, Ms. Conte, Mrs. Shaw, Miss.Christie and       
Mrs. Semcesen) are looking forward to working with the children, as they begin their journey in 2022 as 

Student Leaders of our school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
Mrs Julie Semcesen 
Learning Diversity/Wellbeing Leader 
Julie.Semcesen@hestalbanssth.catholic.edu.au  
 

 
 



 

 
 

 

HOLY EUCHARIST PARISH CELEBRATES 50 YEARS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 

 

 

 
ADMINISTRATION NEWS  
 

Fees for 2022 
School Fees for 2022 are $950.00 per family.  
Per Capita fees for 2022 are $140.00 per child. This includes $30.00 
Sport Fees. 
Excursion Fees for 2022 are $35.00 per child.   

Camp Fees for 2022 
Grade 6 Camp fees are $100.00 per child 
Grade 5 Camp fees are $100.00 per child. 
Grade 4 camp fees are $45.00 per child. 
Grade 3 Camp fees are $45.00 per child. 
Prep breakfast, Gr. 1 dinner, Gr. 2 breakfast/dinner will be at no cost.  
The cost of Sacraments for Grade 3, 4, and 6 are included in the school 
fees.  
 

If there is any family that has any financial concerns or queries, please 
refer to the Concessional Fee Policy on our website or please contact 
the school on 8312 0900. 
 
Sue Smart 
Business Manager 
suzanne.smart@hestalbanssth.catholic.edu.au  

MATHS TUTORING - 30% DISCOUNT FOR HOLY 
EUCHARIST STUDENTS 
MPiR Tuition is a maths tuition centre located in Cairnlea 
that offers tutoring to students from Years 1 to 12. Our classes are 
conducted in small groups with specially designed classwork and 
homework books. Our weekly 80 minute sessions are ran by VIT 
registered teachers. For more information please 
visit www.mpirtuition.com.au or contact 0481 333 678. 
 
DẠY KÈM TOÁN - GIẢM 30% HỌC PHÍ CHO SINH VIÊN TẠI TRƯỜNG 
HOLY EUCHARIST 
MPiR Tuition là một trung tâm dạy kèm tại Cairnlea 
cung cấp dịch vụ dạy kèm toán 
cho học sinh từ Lớp 1 đến Lớp 12. Các lớp học 
được tiến hành theo nhóm nhỏ với các bài tập 
soạn riêng cho mỗi học sinh. Các buổi học được 
dạy bởi giáo viên có bằng cấp. Để biết thêm chi 
tiết, vui lòng truy cập www.mpirtuition.com.au hoặc 
liên lạc 0481 333 678. 

 IMPORTANT DATES 
MARCH 
Tues 1stMar             -Shrove Tuesday 
                                   -School Advisory Council Meeting (NEW DATE) 
Wed 2nd Mar          -Ash Wednesday (Mass at 9:10am TBC)  
Fri 4th Mar               -Round 5 Meadows v HE (AWAY Summer Interschool Sports  
Sun 6th Mar             -First Sunday of Lent 
Mon 7th Mar           -School Photos (Students wear full summer uniform) 
Wed 9th Mar           -Parent/Teacher Chats - Students go home at 12pm 
Thurs 10th Mar        -Liturgy of the Word (Sacrament of Reconciliation families online at 9:10am  
Fri 11th Mar            -Round 6 St Augustine’s v HE (AWAY) Interschool Sports   
Sun 13th Mar           -Second Sunday of Lent  
Mon 14th Mar         -Labour Day Public Holiday – No School 
Thurs 17th Mar         -St Patrick’s Day  
Fri 18th Mar            -Red Nose Day 
                                    -Round 7 EAST v HE (AWAY) Summer Interschool Sports  
Sat 19th Mar              -Feast of St Joseph 
Sat 19th Mar             -National Day Against Bullying & Violence & Harmony Day  
Sun 20th Mar            -Parish 50th Anniversary Mass/Third Sunday of Lent  

           

SAFETY OF CHILDREN AND ALL VULNERABLE PEOPLE: 

We hold the care, safety and wellbeing of children and all vulnerable people as a central and fundamental responsibility for our community.  The Holy Eucharist Commitment 

to Child Safety and Reporting Process are on display in the Administration foyer of the School and School Policies are available on the website at 
www.hestalbanssth.catholic.edu.au 

  

 
Position Vacant — Parish Administration Coordinator  

We have an exciting new opportunity for an experienced Administration Assistant to undertake office 
administrative functions at Sacred Heart-Emmaus Parish, St Albans-Sydenham in a part time role reporting 
to the Parish Priest. The role of the Parish Administration Coordinator will be to build solid relationships 
and work collaboratively to provide support to the Parish Team and parish volunteers. 

The successful applicant must be well motivated to work for the Church and ideally possess a strong 
commitment to its practices and values. He/she must be able to recognise and respect the pastoral aspect 
of the Parish and an understanding of liturgy/sacraments would be highly advantageous. 

This permanent part-time position is based at the Parish Office in St Albans. The role is 24 hours per week 
Monday to Friday, with some flexibility regarding hours required to worked. Terms and conditions are 
governed by the Archdiocese of Melbourne. 

Key Requirements 
• Good communication skills with ability to relate to a variety of people 
• Team orientation, including ability to work harmoniously with staff and volunteers 
• Strong PC skills, in particular Microsoft Office suite of products and familiarity with the Archdiocese IT 

platforms would be an advantage, however, training can be provided. 
• Initiative and a capacity to work with a minimum of supervision 
• Maintain records in a confidentiality, tidy and readily accessible manner  
• Maintain a high level of integrity, confidentiality, and discretion.   
• Experience in providing a range of secretarial and office management services 
• Ability to work to timeframes with attention to detail and priorities while handling regular interruptions 

 
Key Responsibilities 

• Provide high level confidential administrative and secretarial support including the management of 
the Parish diary and Office calendar.  

• Attend to all relevant correspondence and communications in a timely and effective manner and 
to ensure a smooth flow of communication to and from the Office. 

• Establish and maintain an efficient and effective record keeping system for the Office and the Parish 
and maintain appropriate records in digital format to ensure easy access to reports and documents, 
including maintaining Parish database and Registers (Baptism, Deaths, Weddings etc).  

• Provide a courteous and efficient reception function for the Office, including management of office 
supplies, goods, and services 

• Prepare letters and other documents as required. 
• Assist the Parish Priest in managing his workflow to ensure he is able to fulfil all his commitments.  
• Assist the Parish Priest and Parish team with various Administration duties  

Additional Information 
Applications are to be sent to recruitment@cam.org.au by 4th of March 2021. Please submit a cover letter 
along with a current resume. For further information, contact Suzette Diaz, HR Officer on (03) 9926 5615. 
 
The Catholic Archdiocese of Melbourne is committed to the safety, wellbeing and dignity of al/ children and 
vulnerable adults. It is a requirement across our organisation that all clergy, employees and volunteers have a valid 
working with children check.  

SUNDAY AT 10:30 AM
MARCH

20
2022

HOLY EUCHARIST PARISH 

 

FOOD &

ENTERTAINMENT 

 FOLLOWING MASS
 
 

Holy Eucharist Parish

IS CELEBRATING ITS 

50TH ANNIVERSARY

Please join us for Mass,
celebrated by the 

Most Reverend Peter A Comensoli, 
Archbishop of Melbourne

1A Oleander Drive, St Albans VIC

You are invited! 
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